
 
 

 Portage County  4-H  Volunteer  Job  Description 

 
INTRODUCTION: 
 
Your most important responsibilities as a 4-H Volunteer are (1) to guide, teach, and counsel young people, and 
(2) to serve as a positive role model for them.  The language you use and your conduct must be beyond 
reproach. Through your leadership you will help 4-H members learn, develop, cooperate, and understand 
themselves and others.  Members are the most important part of the 4-H program. 
 
We have not attempted to list every duty you will have as a 4-H Volunteer, but understand that your role plays a 
huge part in other people’s lives. There are two types of volunteers; advisors and 4-H committee members. 
 
There are three basic types of advisors in the 4-H program: organizational, activity, and project.  In many clubs 
one person handles all three.  In clubs having more than one advisor, the head advisor guides in dividing the 
following responsibilities between all advisors in the club. 
 
RESPONSIBILITIES: 
 
As a 4-H Volunteer, I agree to: 
 
  1. Be committed to young people and to their growth in all areas, and to be concerned with kids first and 

projects second. 
 
  2. Support the 4-H organization, its goals and philosophies, and be a good role model to 4-H members, both 

morally and emotionally, and not to demean the 4-H program by my actions. 
 
  3. Serve as a link between the Ohio State University Extension Office, 4-H members, and parents. 
 
  4. Provide adult leadership for youth within county and state 4-H guidelines in an educational and recreational 

4-H club setting and have their health, safety, and welfare in mind at all times. 
 
  5. Read 4-H literature sent to you and keep members informed about county activities, judging dates, and all 4-

H requirements. 
 
  6. Participate in one or more advisor training programs each year, and work with the 4-H Educator, 

Extension staff, or Key Leader for additional help. 
 
  7. Recruit new 4-H members.  Inform local people about the 4-H program. 
 
  8. Involve members in making decisions in planning a club program that will include project work, community 

service, social events, and participation in county, district, and state programs. 
 
  9. Be aware of available projects, and help members select realistic ones.  Encourage parents to support their 

child’s project work without doing it for them.  Encourage parent participation – 4-H is a family affair. 
 
10. Provide 4-H members with learning experiences which help them develop standards and values, good moral 

character, and help them grow into productive leaders and good citizens. 
 
11. Develop and use older members as Junior Leaders in your club. 
 
12. Seek ways to utilize the skills and ideas of parents. 
 
13. If you have animal projects, see that you or another volunteer represents your club at the appropriate 

program committee meetings. 



 
 
14. If an advisor, meet with the club at least 10 times per year at a time and place agreed to by all involved. 
 
15. See that your club’s activities are publicized through your club’s news reporter and through the Extension 

Office. 
 
16. Continually evaluate members and let them know if they are doing well and where they need 

improvement.  Praise them when they do a job well.  Provide constructive criticism in a private 
setting, NEVER in front of the total group. 

 
17. Document and inform the Extension Office regarding problems or needs that arise while carrying out your 

duties as a 4-H Volunteer. 
 
18. Plan to spend approximately 50 - 250 hours annually on 4-H work, depending on the specific volunteer role. 
 
QUALIFICATIONS AND ABILITIES NEEDED: 
 
   1. Knowledge and appreciation of the needs of children and young people. 
 
   2. General organizational and leadership skills. 
 
   3. Ability to work effectively with members, parents, other advisors, and Extension Office staff. 
 
   4. An open mind, and a willingness to listen to young people — a willingness to let them make their own 

decisions. 
 
   5. Flexibility and willingness to try new things. 
 
   6. Time, interest, and a commitment to work toward the total development of youth. 
 
THE EXTENSION OFFICE AGREES TO: 
 
   1. Provide helpful, relevant training opportunities that strive to meet the needs of 4-H club members and 

volunteers. 
 
   2. Provide resources applicable to the job including books, pamphlets, audiovisual materials, newsletters, and 

others. 
 
   3. Be available to visit with you and provide support on a one-on-one basis. 
 
   4. Seek and consider ideas from 4-H volunteers to help improve the total 4-H program. 
 
ALL VOLUNTEERS REPORT TO: 
 
The County Extension 4-H Educator who is responsible for the 4-H program and all 4-H Committees for 
Portage County. 
 
 
 
 
 
 
 

 


