Portage County

4-H Club Management Documents
These documents were designed either by the State 4-H Office or by the County office to
help you keep your 4-H records organized.

Document Why we need this Due
Date

4-H Club Yearly Financial Summary All 4-H Club must complete a financial summary. This is a summary of | JAN 31
the income/expenses throughout the year. Ohio 4-H requires that a
copy of the yearly financial summary is kept on record in the county
Extension office.

4-H Club Officers A list of your 4-H Club Officers. Ohio 4-H requires that each 4-H Club April 1
have youth as 4-H Club officers.

4-H Club Meeting (Date, Time, A list of 4-H Club meetings. Ohio 4-H requires that each 4-H Club give JAN 31

Location) a list of Club meetings to the county Extension office.

4-H Charter Checklist All 4-H Clubs must meet all of the requirements on the checklist to be | JAN 31
a 4-H Club in good standing.

4-H Club Inventory Each club must submit an inventory list of items the club keeps on JAN 31
hand.

4-H Club Constitution and By-Laws Each club should have a Constitution and By-Laws on record at the JAN 31
county Extension office.

4-H Club Officer Books 4-H Club officer books can be found at: JAN 31
https://ohio4h.org/officerresources. Secretary, Treasurer and
Historian Scrapbooks due in the Extension office for Honor Club.

4-H Enrollment 4-H enrollment is completed on 4-H online each year for each 4-H March 18
youth member and 4-H Volunteer. Ohio 4-H requires enrollment to
be entered into the statewide database.

4-H Club Dues Dues are $10 per youth. The county requires county dues for club April 1
participation.

4-H Online Project Changes This is the final date to make changes to 4-H projects. No new April 1
enrollments/re-enroliments will be accepted at this time.

4-H Book Order Form Final book order forms accepted. Ohio 4-H requires book orders to be | June 1
ordered using the 4-H Book Order Form for tracking: portage.osu.edu

IMPORTANT REMINDERS:
¢ 990 e postcard for 4-H Clubs, the OSU Extension office will file on the 4-H club’s behalf. We will use the Yearly Financial Form to do this.
¢ If holding a bake sale fundraiser, you must have the Occasional Quantity Cooks Training certificate on file with the OSU Extension office.

¢ Ohio 4-H membership is based on a child’s age AND grade as of January 1 of the current calendar year. Eligibility for Cloverbud participation begins
when a child is age 5 AND enrolled in kindergarten. Eligibility for participation in 4-H projects and competitive events begins when a child is 8
AND in 3rd (third) grade. Any youth age 9 or above is eligible for project membership, regardless of grade level. Membership requires
enrollment in an authorized Ohio 4-H club or group under the direction of the OSU Extension professional or an approved adult volunteer. A
youth’s eligibility ends December 31 the year he or she turns 19. Joining Ohio 4-H is a privilege and responsibility for individuals and is subject to
the Ohio 4-H Code of Conduct and applicable policies of the Ohio State University. There will be NO Exceptions to this policy.

¢ 4-H Enroliment Deadline March 18 (PROJECTS MAY BE UPDATED UNTIL APRIL 1) Youth are allowed to enroll into the 4-H program at anytime
throughout the year. This deadline is for youth that wish to participate in judging events (ie: Life Skills Judging, Project Completion, Jr. and State
Fair Exhibition)
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